To Request Your Transcript Using Xello

Step 1: Go to xello.world

Step 2: Click “Sign In”

Xello  Howiwor

Step 3: Input your information
Username: PXU-ID Number (you must include the -)

Password: 1Pu...
Click “Sign In”
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Step 4: Click on “Goals and Plans”

Step 5: Click on “Manage” under College Planning
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in the College Application Section
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Step 6: Click on “Create Your First Application”
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Step 7: Find Your College
e Type the name of the school

e Click “Select”
e Click “Next”
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Step 8: Add Details
e Admission Type: Selection “Rolling Admission” for in state schools

¢ Input Application Deadline
e Select “Create”
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ﬁ Arizona State University at the Downtown Phoenix campus

Fill in your application details in the fields below. ADMISSION TYPES

Step 9:
Select the “Request” button in the Transcript section
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Step 10: You should now see the following message to let you know you are complete

€ c o @ studentxello.world/college-applications/application/4335 4 B9 o :

Success! You sent a transcript request to your high school. X
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Your high school Is processing your transcript. If this status has not changed In 2 days, contact your school counselor

as received your transcript, you will be able to send a new transcript request if needed,

Step 11: Log out



